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Grant Extension Request 
Organization:





Date:
Grant Number:  





Grant Period:  from    /  /      to    /  /    

Budget Period: from    /  /      to    /  /     

 Reporting Period:  from    /  /      to    /  /    

   Grant extensions may be requested 6 months before a grant is scheduled to close. The request must be submitted at the same time the Program and Expenditure Reports are due and should be e-mailed to Lisa Kelch, Grants Associate, and your Senior Program Officer, Denise Blakney or Rick Spencer.  
   Please use the space below to explain why the grant extension is needed, the time frame for the extension, and how the funds will be used during the extension period. With almost no exceptions, funds should be used for line items that have already been approved. If a grantee wants to use funds for a new line item, a clear justification must be provided in this request. Please clearly state the line items from which funds will be moved.  Foundation staff will have to approve any changes before funds can be spent. Do not submit a Budget Revision Form at this time.  
   All extensions must end on the last day of the month.  A final program and expenditure report will be due no later than 30 days after the completion of the grant extension period.  
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